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Information Systems & Technology
SITS Access Request form
This form should be completed by the relevant personnel specified in sections A – C and submitted to the IS&T Service Desk.
Section A – To be completed by the person requiring access to SITS – please print this form and, once completed, present it to your line manager for approval.
	Name
	

	Username
	
	PC name
	

	Department/Unit
	

	Job Title
	

	Room
	
	Tel Ext
	

	Reasons SITS access is required


	I agree to abide by the rules of confidentiality of SITS data and to follow all the required security procedures.
I agree to only use the access provided in accordance with the rationale behind this request.

	Signature
	
	Date 
	


Section B – To be completed by the requestor’s line manager and then sent to the appropriate person in Section C. If you are the component owner the form should be sent direct to the IS&T Service Desk.
	Authorised by (please print)
	

	Date Required by
	

	Signed
	

	Date
	


Section C – To be completed by the requestor’s line manager and then sent to the component owner for signed approval Authenticated email chain showing authorisation can be accepted in lieu of a signature. 
	Component / Entity Access

	Access type
	COM / PRA
	Run
	Write
	Delete
	Signed
	UGR IS&T use

	MAS (Admissions)
	
	
	
	
	
	

	SRS (Student Records System)
	
	
	
	
	
	

	CAMS (Credit Accumulation)
	
	
	
	
	
	

	Global Client Permissions

These permissions cannot be restricted to owned components, applying globally to all available entities, and so consensus may be required from other component owners and may not always be granted.

	Global Permission
	Purpose/Description of Use
	

	
	
	

	
	
	

	
	
	


* Please fill in the section(s) as appropriate
Section D – to be completed by IS&T
	Task No
	

	Date Received
	

	Date Enabled 
	

	Enabled by
	

	PC Added to SITS Live group (please tick)
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	Passed to Networks to enable PC for Firewall access (please tick)
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